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1. Purpose

1.1 This Policy is intended to support students’ education by ensuring that students and staff have
access to up-to-date learning resources, including books, journals and online databases which satisfy
their needs.

2. Principles

2.1 Resources available at Monaro Higher Education (MHE) must be relevant, current sources of
scholarly information in various formats which advance and complement learning and teaching. These
sources must be gathered, maintained and updated efficiently.

3. Context

3.1 This policy is aligned with applicable Australian Government legislation including the Higher
Education Standards Framework 2021, particularly section 3-3.

4. Scope

4.1 This policy applies to all staff at MHE involved in the acquisition or management of academic
resources.

5. Definitions

Library — the collection of hard-copy and soft-copy of educational resources, data and source material
available through MHE for students and staff to share.
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6. Policy Details

6.1 The Library Collection
6.1.1 The library will amass a variety of resources, including:

e E-books

e Paper books

e Audio and audio-visual recordings

e Online databases

e Journals.
6.1.2 Unless copyright laws and licencing terms and conditions restrict use of resources, e-books and
e-journals will be available to all staff and enrolled students via the MHE website using a pass code.
6.1.3 The librarian will be responsible for purchasing and maintaining resources, maintaining the
catalogue and removing out-of-date resources.

6.1.4 The library will not keep resources in languages other than English.

6.1.5 The library will be open from 8.30 am to 9.00 pm on days when MHE has evening classes and
8.30 am to 5.00 pm on other weekdays. It will not be open on public holidays. It will be open on
weekends only if there is a scheduled class time on that day.

6.1.6 The librarian will respond to students’ enquiries for assistance in finding resources by guiding
students in how to use the catalogue and other research.

6.2 Allocation of Funds
6.2.1 The Board of Directors will assign a regular portion of the MHE budget to maintain the library.

6.2.2 The librarian will take this portion and apportion it to maintain the collection appropriately at his
or her discretion between:

e Maintaining subscriptions to online and paper journals

e Purchasing of books

e Purchasing of recordings

e copyright and licencing costs (to be maintained in consultation with the CEO).

6.3 Selecting resources

6.3.1 The librarian will prioritise resources which support MHE’s educational aims, staff members’
needs and students’ academic development.

6.3.2 Where a book or journal exists both on paper and virtually, the library will prefer the virtual
version but may hold both.

6.3.3 The library will always hold at least two copies of the textbooks for each unit and anything listed
as prescribed and recommended readings (as per section 2.9 of each Unit Outline). Where these
include journal articles, the library will keep at least two copies of each article, subject to permission
under copyright legislation.

6.3.4 Criteria which will guide MHE’s decisions in choosing or rejecting resources include:

e The physical space available

e Applicable licencing conditions

e Relevance to the MHE graduate attributes, course learning outcomes and unit learning
outcomes

e Quality of the resource

e Currency
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e Purchase cost

e Maintaining breadth and balance of opinions and schools of thought within disciplines being
taught at MHE

e Ongoing maintenance cost

e Reliability and reputation of the author or creator.

6.3.5 The library may accept donations of resources but reserves the right to assess their quality and
suitability against the criteria at point 6.3.4 and reject or dispose of donated materials.

6.4 Computers in the Library
6.4.1 The Student Support Framework makes provision for computers in the library. These computers
are to be maintained by the IT staff.

6.4.2 The librarian has the right to monitor use of the library computers to ensure that:

e Students and staff use computers only for reasonable purposes in accordance with their
respective codes of conduct
e students do not use computers for extended times preventing availability to other students.

7. Relevant Legislation
MHE acknowledges its legal and regulatory obligations under the following frameworks:
e Copyright Act 1968
e Higher Education Standards Framework (HESF) 2021
e Education Services for Overseas Students (ESOS) Framework 2013
e Commonwealth Register of Institutions and Courses for Overseas Students (CRICOS)
e National Code of Practice for Providers of Education and Training to Overseas Students 2018
e Education Services for Overseas Students Act 2000

8. Policy Administration
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Approving authority
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10. Reference / Benchmark

e Australian Institute of Higher Education
ACAHE21-Library-and-e-Resources-Policy-2022.1.pdf (aih.nsw.edu.au)

e Canterbury Institute of Management
Library-and-Information-Services-Plan.pdf (ciom.edu.au)

e Eastern College
Library Policy | Eastern College Policy Portal
Library Assistance Policy | Eastern College Policy Portal
Library Collection Development Policy | Eastern College Policy Portal

e Excelsia College
Library Collection Development Policy (excelsia.edu.au)
library-acquisitions-policy-procedure.pdf (excelsia.edu.au)

e Western Sydney University
Library Collection Development and Access Policy / Document / Policy DDS
(westernsydney.edu.au)
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