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1. Purpose  
1.1 This Policy and the related Procedures explain the commitment Monaro Higher Education (MHE) 
has made to fairness, decency and honesty on behalf of its staff and students in using, generating and 
communicating information. 

2. Principles  
2.1 MHE is steadfast in upholding truth, reliability and soundness in all its academic community. MHE 
seeks to ensure that its students uphold these values and that academic staff instill these values in all 
its students.  

3. Context   
3.1 This policy is aligned with applicable Australian Government legislation including the Higher 
Education Standards Framework 2021, particularly section 5·2. 
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4. Scope 
4.1 This policy applies to all academic staff and students at MHE. 

5. Definitions   
Academic Integrity – the application of precision, concern for others, discretion, collaboration, 
diligence, impartiality, fair-mindedness, trustworthiness, individuality, honour, accountability, 
openness and altruism in any kind of academic work. 

Academic Misconduct – any deliberate breach of academic integrity (either systematic or one-off) 
intended to gain an advantage for oneself. 

Academic Work – an individual’s (or group’s) interaction with a scope of established knowledge, 
research or practices within a given field intended to produce original, independent work for which 
the individual (or each member of the group) accepts responsibility. 

Contract cheating (also called “ghost writing”) – a form of academic misconduct where students 
arrange for other people (possibly in a commercial arrangement) to complete their assessments.  

Collusion – collaboration between two or more students, or between students and others external to 
MHE, for the purpose of gaining unfair academic advantage (for example, collaborating on an 
individual assessment or sharing answers in tests or examinations). 

File sharing – the public or private sharing of digital information or resources. 

Misrepresentation – negative or inaccurate portrayal of others, especially when attempting to discredit 
those who oppose one’s own political or philosophical bias or justify one’s own bias by inaccurately 
ascribing it to an authoritative source, or negative or inaccurate portrayal of oneself. 

Plagiarism – quoting another’s work or appropriating another’s ideas without acknowledging the 
origin or source, including copying another’s work verbatim, making at least a fifth of one’s own work 
direct quotes, or displaying any kind of tabular or graphical information, video or audio without 
acknowledging its creator. 

Self-plagiarism – repeating a work or sections of a work one has previously written (e.g., for an earlier 
assessment or an earlier unit in the same course) without acknowledging the earlier work. 

6. Roles and Responsibilities 
6.1 Academic Staff will: 

• Demonstrate academic integrity to students 

• Maintain currency of knowledge of trends in academic integrity and academic misconduct, 
including the use of technology such as IT 

• Integrate elements of academic integrity into their curricula 

• Ensure that assessment processes and design support academic integrity 

• Be fair, consistent, transparent and timely in dealing with students suspected of academic 
misconduct. 

6.2 The Dean will: 

• Ensure that staff know and understand their responsibilities regarding academic integrity 

• Ensure that staff are sufficiently skilled and equipped to both teach and model academic 
integrity to students 

• Enact learning and teaching strategies which minimise the potential for academic misconduct 

• Monitor, receive, investigate and determine accusations of academic misconduct 
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• Report on trends in academic misconduct to the Teaching and Learning Committee and the 
Academic Board. 

6.3 Students will: 

• Be familiar with principles of academic integrity 

• Complete the academic integrity module 

• Comply with all assessment directions 

• Submit their own original work which applies academic integrity 

• Take all reasonable steps to prevent classmates from copying their work 

• Ensure that all documents or other information provided to MHE is accurate and honest 

• Support an ethical culture and encourage other students to practice academic integrity. 

7. Policy details  
7.1 MHE’s commitment to Academic Integrity 
7.1.1 One condition of enrolment at MHE is that all assessment responses must be entirely a student’s 
own original work produced by the student him or herself without the aid of any commercial service 
or artificial intelligence. Starting from their orientation, MHE will constantly stress to students what 
academic integrity is, why it is vital and the consequences of breaching it. Offers of enrolment will state 
in plain English MHE’s academic governance policies and requirements on academic integrity. 

7.1.2 The content of every lecture and tutorial, and all classroom resources will be verifiable by sound 
research and, as much as possible, be free from political and other bias. 

7.1.3 MHE management and staff are responsible for ensuring that MHE enshrines meticulous ethical 
standards in all its operations. 

7.1.4 Academic staff will model and promote student learning and engagement for the unit being 
taught, so that students are encouraged to engage in genuine study and learning rather than take 
dishonest shortcuts. 

7.1.5 Students will be aware of the appropriate use of referencing, intellectual property and copyright 
laws pertaining to all material produced by and for MHE for any purpose. (See the MHE Intellectual 
Property and Online Content Policies and Procedures.) 

7.1.6 Staff are further expected to maintain current knowledge of skills and technology which may be 
used to detect academic misconduct by students. 

 

7.2 Academic Integrity Module 
7.2.1 All new students to MHE must complete an academic integrity module in the Learning 
Management System during their Orientation. The module is also recommended but not compulsory 
for other students in the week before the start of each trimester. 

7.2.2 The academic integrity module consists of a set of short videos explaining their responsibilities 
as tertiary students. After each video, there will be a short questionnaire about the content of the 
videos. 

7.2.3 Students will not be permitted to commence classes until they have watched all the videos and 
achieved a score of 100% in all questionnaires. Students who do not satisfactorily complete all 
questionnaires will have an unlimited number of opportunities to watch the videos and attempt the 
questionnaires again. 
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7.3 Breaches of Academic Integrity 
7.3.1 Under no circumstances will MHE condone or tolerate breaches of academic integrity by students 
in an assessment or academic work or any other kind of material produced by, within or for MHE, 
including but not limited to: 

• Sharing answers to tests or examinations or any part of any assessment 

• Reading or attempting to read notes, books, electronic devices or any other kind of reference 
material during examinations except those expressly permitted in advance by the unit 
coordinator (see the MHE Examination Policy and Procedure for details of what is permitted) 

• Plagiarism (including self-plagiarism) including failure to cite all sources with accurate 
referencing, using direct quotes as if one’s own wording or copying the design of graphics 

• Offering markers any kind of bribe, favour, gift or incentive in return for a higher mark or better 
grade 

• Misrepresenting any person or organisation 

• Making misleading or dishonest claims 

• Engaging another person to rewrite, redo or substantially edit or adjust one’s assessment, 
including under the pretence of proofreading 

• Gaining or attempting to gain any kind of information about the content of an examination 
before its scheduled starting time or of any assessment before it is officially released to a class 

• Fabricating sources of information or data 

• Deliberately omitting information or data which undermines your arguments 

• Copying or attempting to copy another student’s assessment or examination answers, 
regardless of whether the other student knows about it, or allowing another student to copy 
your own 

• Contract cheating – any kind of involvement in any kind of commercial arrangement to obtain 
assessment responses 

• Use of Artificial intelligence technology  

• Collusion of any kind in assessments (other than in assessments clearly labelled in the Unit 
Outline as group work) including: claiming collaborations as entirely one’s own work; groups 
of students, or a student and any person external to MHE, brainstorming or working together 
to determine a method or approach to complete an assessment other that endorsed by MHE. 

• Ascribing one’s own ideas to another more authoritative person 

• Altering or attempting to alter records of assessment results 

• Any other act which could reasonably be considered dishonesty, cheating or deceit in the 
process of producing any kind of academic work 

• Assisting another student in doing or attempting to do any of the above 

• Overlooking any student known to be doing or attempting to do any of the above. 

7.3.2 MHE’s management is committed to ensuring that allegations of breaches of academic integrity 
are investigated thoroughly, consistently and without prejudice and that any student who breaches 
academic integrity faces disciplinary consequences appropriate to the seriousness of the offence, in 
accordance with standard MHE disciplinary procedures. 

7.3.3 The mechanism for reporting and investigating possible academic misconduct will be fair. It will 
allow all people involved to speak freely, never breach any person’s privacy and never put any person 
at risk of repercussions unless found guilty. 
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7.4 Particular Forms of Academic Misconduct 

7.4.1 Contract Cheating 
7.4.1.1 Contract cheating is a form of academic misconduct involving the sale of assessment responses, 
including paying to download them from a website. MHE has a zero-tolerance policy towards contract 
cheating.  

7.4.1.2 Information about academic integrity in general, with a particular focus on contract cheating, 
will be available to students: 

• In presentations during Orientation  

• In the Student Handbook 

• Academic Integrity Moodle 

• In unit outlines 

• In the Learning Management System 

• In the Academic and Professional Skills unit 

• From the Academic Skills and English Language Support Advisor. 

7.4.1.3 When a commercial cheating website becomes known to MHE, MHE will ensure that access to 
it is blocked by the IT infrastructure on campus, with the message, “This site is not a legitimate learning 
service” and a link to a page on the Academic Integrity Policy on MHE’s website. 

7.4.1.4 MHE will regularly display reminders about MHE’s intolerance of contract cheating on 
noticeboards on the campus, particularly just before examinations, and encourage students to be 
involved in designing posters or organising other activities to promote academic integrity, particularly 
just before final exams. 

7.4.1.5 MHE considers advertising for or solicitation of professional input to an assessment or buying 
or outsourcing any part of any assessment response a serious form of academic misconduct. Academic 
staff will be regularly reminded of their duty to report suggestions of academic misconduct, especially 
contract cheating, to the Course Coordinator immediately. Any accusations of any such behaviour will 
be treated with the utmost seriousness and urgency and any guilty student will be liable to expulsion 
(subject to MHE’s standard disciplinary procedures) as well as reporting to the police. 

7.4.1.6 MHE is aware of the increasing use of artificial intelligence by students and is committed to 
keeping abreast of developments in this area and strategies to address the matter. 

 

7.4.2 Plagiarism 
7.4.2.1 Plagiarism is the theft of an author's words, thoughts, ideas, or structure. Examples include: 

• Copying an entire work or a substantial amount of a work and claiming it as your own 

• Copying parts of several documents and assembling them as if they were your own work 

• Writing direct quotes as if they were a summary or reflection on a work 

• Self-plagiarism – for instance, submitting the same academic work twice or copying substantial 
parts of your previous work. This is dishonest because it is attempting to gain credit for the 
same effort twice 

• uploading and downloading of copyrighted works through peer-to-peer (P2P) file sharing 

• Helping or accepting help with producing an assessment. 

7.4.2.2 MHE will train students to record sources accurately. Academic staff and the Academic Skills 
and English Language Support Advisor will be able to advise students in how to make appropriate 
citations, references and bibliographies.  

7.4.2.3 Tutorials will demonstrate and encourage the practice of engaging with a source to stimulate 
thought, critique it and generate individual ideas rather than merely appropriating ideas and 
arguments. 

https://en.wikipedia.org/wiki/Author
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7.4.2.4 All written assignments will be tested using the Turnitin plagiarism checker. 

 

7.4.3 Collusion 
7.4.3.1 Collusion is when a group of students, or a student and one or more people external to MHE, 
collaborate but one student claims sole credit for it. In the case of assessments which the Unit Outline 
clearly calls group work, it only applies when one or more people external to MHE contribute 
significantly to the work. Examples include: 

• Sharing study notes, files, background information, statistics, references etc 

• Agreeing that each student in a group will attempt one section of an assignment and 
combining the results when each is finished 

• Brainstorming or trying to find consensus on answers to questions or the most appropriate 
structure, arguments or approach 

• Allowing another student to copy or paraphrase your own work (including under the pretence 
of editing it). 

7.4.3.2 Students are strongly discouraged from sharing their work in progress or finished work with 
each other before the due date. If a student knows that another student is copying their work or could 
deduce that another student might, MHE deems both students equally guilty of collusion. 

7.4.3.3 MHE’s Academic staff and the Academic Skills and English Language Support Advisor will 
endeavour to clarify the difference between collusion and legitimate cooperation, which MHE 
encourages. Discussing course content, sharing resources which students find helpful or comparing 
opinions about the field of study is only collusion when it focuses on specific answers or methods for 
specific assessments. 

7.4.3.4 Staff will encourage discussions on the Learning Management System and MHE’s social media 
(see the MHE Web Content Policy and Procedures) about their course content but will monitor these 
discussions and delete any comments or close any threads which in their judgement show tendencies 
towards collusion. In these cases, academic staff will explain to individual students or the class why 
the intervention was necessary. 

8. Relevant Legislation 
MHE acknowledges its legal and regulatory obligations under the following frameworks:  

• Tertiary Education Quality and Standards Agency Amendment (Prohibiting Academic Cheating 
Services) Bill 2019 

• Higher Education Standards Framework (HESF) 2021  
• Education Services for Overseas Students (ESOS) Framework 2013  
• Commonwealth Register of Institutions and Courses for Overseas Students (CRICOS) 
• National Code of Practice for Providers of Education and Training to Overseas Students 2018 
• Education Services for Overseas Students Act 2000 

9. Policy Administration  
Policy category  Academic 

Policy owner  Academic Board 

Responsible officer  Dean  

Approving authority  Academic Board 

Contact officer  Dean 

Approval date  27th May 2022  
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Commencement date  27th May 2022  

Review date  Three years   

Version  1.1  

Related documents   Academic Integrity Procedures 

Intellectual Property Policy and Procedures 

Web Content Policy and Procedures 

10. Version control and change history  
Version   

  

Approval date  Approved by   Summary of changes  

1.1  13th April 2022 Academic Board    

1.2 29th July 2022 Academic Board Addition of references to file sharing and 
artificial intelligence 
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